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More Information About Mind Maps:


Mind Maps abandon the list format of conventional note taking. They do this in favor of a two-dimensional structure. As such, a good Mind Map shows the 'shape' of the subject, the relative importance of individual points, and the way in which facts relate to one another.��Mind Maps are more compact than conventional notes, often taking up one side of paper. This helps you to make associations easily. And if you find out more information after you have drawn the main Mind Map, then you can easily add it in.





In brainstorming, Mind Maps are often more easily accessible to large groups than are formal notes. The informal format promotes creative thinking, allowing participants to feel free to work and think outside the lines.��Mind Maps are also useful for:





Summarizing information.


Consolidating information from different research sources.


Thinking through complex problems.


Presenting information in a format that shows the overall structure of your subject.





What's more, they are very quick to review as you can often refresh information in your mind just by glancing at one. In the same way, they can be effective mnemonics; remembering the shape and structure of a Mind Map can give you the cues you need to remember the information within it. As such, they engage much more of your brain in the process of assimilating and connecting facts, compared with conventional notes.








NRCOI Quick Tip								  �Mind Mapping: A Creative Problem Solving Technique
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What is it?





Mind Mapping is a useful technique that supports and enhances creative problem solving.





Why should I use this technique? 





Mind Maps allow us to turn formal outlines into visual representations of information. By using Mind Maps, you can quickly identify and understand the structure of a subject. Mind Maps encourage creative problem solving by allowing you to better understand how pieces of information relate to one another. 





Mind Maps are also useful for brainstorming new ideas. They allow groups to organize a lot of information in a visually pleasing and easily accessible format. 





How does it work?


1. Write the title of the subject you're exploring in the center of the page, and draw a circle around it. This is shown by the circle marked 1 in Figure 1 (bottom right).


2. As you come across major subdivisions or subheadings of the topic (or important facts that relate to the subject) draw lines out from this circle. Label these lines with these subdivisions or subheadings. These are shown by the lines marked 2 in Figure 1.


3. As you "burrow" into the subject and uncover another level of information (further subheadings or individual facts), draw these as lines linked to the subheading lines. These are shown by the lines marked 3 in Figure 1.


4. Finally, for individual facts or ideas, draw lines out from the appropriate heading line and label them. These are shown by the lines marked 4 in Figure 1.


Reproduced with permission from Mind Tools.  Mind Maps: A Powerful Approach to Note Taking. � HYPERLINK "http://www.mindtools.com/pages/article/newISS_01.htm" �http://www.mindtools.com/pages/article/newISS_01.htm��© Mind Tools Ltd, 1995-2010, All Rights Reserved��











Figure 1: Mind Map Example
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How to Enhance Your Mind Maps:


Once you understand how to take notes in the Mind Map format, you can develop your own conventions to suite your agency’s needs. The following suggestions may help to increase their effectiveness: 


Use single words or simple phrases for information: Most words in normal writing are padding: They convey facts in the correct context, and in a format that is pleasant to read. In your own Mind Maps, single strong words and meaningful phrases can convey the same meaning more potently. Excess words just clutter the Mind Map.


Print words: Try to maintain appropriate spacing and use print. Jumbled words or illegible writing can make the Mind Map difficult to read/interpret. 


Use color to separate different ideas: This will help you to separate ideas where necessary. It also makes your Mind Map easier to remember. Color helps to show the organization of the subject.


Use symbols and images: Where a symbol or picture means something to you, use it. Pictures can help you to remember information more effectively than words.


Using cross-linkages: Information in one part of the Mind Map may relate to information in another part. Draw in lines to show the cross-linkages. This helps you to see how one part of the subject connects with another.
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